PUNJAB DAANISH SCHOOLS AND CENTRES OF EXCELLENCE AUTHORITY -
(GOVERNMENT OF THE PUNJAB)

L

Vacancies Are Open

mmmmswmumdmawmm(m),mmahwb
requires the services of motivated, committed and highly dynamic professionals for the under-
mentioned posts. Appaintment: will be made on contract basis,

() ASSISTANT No.of Post: 02501 ]
Qualification [+ FA/FSc or equivalent from a recognized institute/Board with minimum 05 years’ experience,
& .Wmmmmummmmw
%Wﬂ mnmm'm‘(mmm),
Experience / |+ Computer proficiency with minimum 30-40wpm;
cradentials: -mqwmummmmmfmum
« Urdy In-Page typing will be an added advantage.
» Experienced and hands-on expertise In maintaining fles, record-keeping, documentation,
mmpmmmummmw-nsmmm
Urdu In-Page software typing will be an added advantage, cormespondence with government
departments and possesses hands-on experience with the use of HRIS/ERP.
Formbumlll:'_ﬂ
. experience In the following tools: -
» wm.mmmmm,mmmnm
» m—-mmmmnammm
' g%u-&un ore
Pay Scale: | DS-16 (Equivalent to BP5-16). .
(1) DRIVER (CAR / LTV) : No. of Post : 05

ml m:mmmwmwm
Preferred o5 years' experience in Government / Seml Government / Private organization as car driver,
Experlence / |» Safety record Certificate from previous employer,

(i) _DISPATCH RIDER/DAKRIDER No. of Post: 01

{(v)_ RAIG OASIO/ OFFICE BOY No. of Post: 03
Qualification |« Minimum {Ciass-VIIT) or equivalent.

credentials: |o Certificates from the If any.
Age: Up to S0 years
Location: mmmum !

Applicants shall subimit the following by post/courter:

-l)DetalledewméJCV

| b) Certified/attested ‘coples of qualifications, experience certificates, CNlCandemput-slud
photographs,

‘| Incomplete/late applications will not bé entertalined, mmmmmmm
'inhmlew Seiected candidates may be transterred to another location, No TA/DA will be admissible,
‘Please dearly mark on the envelope, “post apolied for”, The applications submitted by the candidates
will be at the risk and cost of the applicants, Anymmmmmummm
induction or later in service, will result in termination of candidature or employment thereof.
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TRIBUNE

DECEMBER 4, 2022




