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cement No. PDS/COE-PNSM({1)

" mmnmmmmmuzmmmm A), Government of the P
|- gypamic, and service-onented professionals 10 jon nummmmmmnmmwmmuum
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No. of Posts
CA] vl | gata [estvea T e | Quatification / Experience o
T Accourts OMce =TT 1 ] <Funenam M.Cam 7 ACCA T ACHA (inker) | MBA (Fnance) or B.Com, wih | Up 10
‘ {Male) {Male] | 05 yean of expenence with Government | Semi-Govarnment / private | 55
SeCtir Organizabons. | vears
b «Prafaratly } years of hands-on experience of managing accounts and
e finance

+ Preference would be given 10 pubhc SeCIor expenence.

F o ¥ any.
27| Hesd Cerk 0516 ) o1 -mmu%mw Up o

Z {Maie) (Mai) | oPreferatly 10 years reted expenence M B reputed orpantzaton. 5
R +Zerpficate in compater epglications (MS Office Suite), Urck Tn-Pege B | YOS
as Typing Spesd at lesst 30-J5wpm.

» Proficiency i English cormespondence / language.
« inowdedge of fing system | recond itepag.

-tmmmummim.

T | Assstank Adrven 0516 o1 ) Mo MBtNCUMLE Or equivalent SOUCST0NS QUARACEON. Upto

Offcer (Maie) {Male] | oreferatly § yesrs reloted exparience in reputad Grpsnization. 55
siowerdevel expeience in adminstrative matters, inciuding man. | YeaTS

manageTent, mesting, bullting MENENaNCE, DIOCUTEMENtS, SeCumty

d sporting fachies.

«Expertiss m seCurty mMatters and weapon-handiing.

+ Experience/Character Cortificates from the previous emploverfs, i any.

(A Junor Clerk D511 [T ol SMinTom MaTICALE OF @QuUVEISNt QualicEtion from @ recognied | Ug 10
0 (Geerah (Male) | (Male) | asteutoniboard. 40
«Computer profiosency (MS Office Surte, Excel, Power point), Uidy InPage | Yes
«XnOwiecge of Alng System | recond keeping.

*Typeng Speedt at least 30-35wpm.

»Preferatly 1 years of experience in a reputed organiation.

+ Experience/Character Cortificates from the previous employer/s, f any.

5 | Junior ek D511 [Ty []] +HinsTum LConv.Com Or squivalont QuAaMICRtion from 3 recogrized | UD 10
{Acoousns) (Male) {Mae] | neeubon/board with short computer course with Typing Speed st ieast | 40
30-35wpm. Yeurs

«Preferatly 3 years Accounting and Finance of experience in a reputed

O HIUIION

» Experimace/(haracter Cortificates from the previous employer/s, i any.
05-09 al o1 »Mhnimum Matrnouiate or eguivalent. Upta
{Maie) (Maie) [ .Preferatily » Havildar from Ordnance or ASC. \3;

o) yaars experence :m handiing Store Bnd keeping records/iwentory it a
| inown estabishment of public Or private sector.

) + Lxperence; Character Certificates from the previous employerfs, i any.
D502 08 06 | «Mewnum Modie (Cass-VITT) or equivalent, Upto
{Maie) (Male] | .ixperenced from Infantry, Antlery, Ammoured Corps, Ar Defance, | 5D
Rangers. Fronter Corps, Corps of Enginesrs (Engr), Pakistan Mawy | YOS
Marnes (PN Mannes), Mujshid (Actve Batiadon) and personned from
other rmg/services qualified in Advance Infantry Course/SSG Courte.

+Oeacance by school pIYChOIDDIS ShOLE Mental SEaDERY during probatien
pencd. & g

+Freferably § yean’ proven expenence in weapon-handiing (10 be tesied)
sEye-ught 6/6.

TOTAL 14 12

L -Appiicants shall attach with their appications a detad resume (CV), 2x Photographs and Certified Capies of educational/
« + experiente certificates, domicile and CNIC duly attested should reach to the undermentioned address respactively.

Fu, Please clearly mark on the envelope, " Neate of Post & Location Applied Far” s candidates applying for multiple positon

”..gmpw(eg Phooinagar or Saral Mughal] must submit a separate application for each posticampus, ‘otherwise

% application will be considered only for one past. [acomplete applcations shall not pe entertained,

WL Interested apply in confidence by sending their credentials to the given addresses on or before

Candidates may also submit their applications in the school office in person during working hours,

Iv.. Only shortisted candidate will be calied for test / interview. Date of written / or any other test will be given later, if required.

v. After test only shortlisted / selected cancidates will be caled for interview. All appointments will be on contract Basis.

vi. No TA/DA will be admissible to the candidates shortlisted for test/interview.

nﬂ.mmmwmmnamzzunummmdmwmmummmnn

> stage, durng induction or later in service, will result in termination of candidature or employment thereof.

fmmmbywmdinmnotdwmmmw

-u:mmmmmnaummmmmmmwom&mdumdmwm
- the adminstrative control of PDS&CEA, anywhere in Punjab, dunng the contract period.

:. The selected candidates shall be required to assume charge of their respective positions upon compietion and operationalization
_ of the newly constructed Centres of Excelience at Phooinagar and Satai Mughal, or as and when required.

%L ‘mlwmmﬂlmmmedmmmﬂm certificate(s) and pokice clearance certificate. A

gW‘mHmOMcOMMrmwmwmmauepmthh/wwmwmmemmm
chaliengesble in any court of law.,

MANAGER (ADMIN/HR & COORDINATION)
Punjab Daanish Schools and Centers of Excellence Authority, Govt. of Punjab. Japanese Cell Building, Research

Station, Near Punjab University, Canal Bank, Lahore. Phone No. 042-99231737-40, 042 99230633.
www.daanishschools.edu.pk/careers IPL-11165




