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%ggigamﬁgg Government 2%953&53%8%8:@#2&!&%
persons in NON-ACADEMIC STAFF category to serve at DAANISH SCHOOL (BOYS & GIRLS) Fazlipur:-

Wv Narve of Fost ooy illlll:_e.i?& Qualification / Experience ..Pnu.
Mo |/Subject | Scale | Boys | Girls it
; z §§z~§23§w_§ REQS:!EE:B. 1
Preferably 10 years related experience in a reputed organization.
1 1 nﬁgﬂﬁ in computer applications (MS Office Suite), Urdu In-Page & Up to
1. |Head Clerk D516 Male | Mate Typing Speed at least 30-35wpm, 63 year
« Proficiency in Engllsh comespondence / language
Knowledge of filing system / record keeping.
«_Experience/Character Certificates from the previous employer/s, If any.
« Minimum F.Sc { ICS for IT,
i 1 |« Weil versed in handiing of respective lab with preferably 3-5 years relevant experience, Up to
2. |Lab Assistants (IT) Ds-14 Male |« Experience of handling Eussﬁﬂﬁgmnn-#%asﬂaan:% 63 year

Bsm_mmgngmu
« Minimum 2 Years' General nursing Diploma (Registered with Punjab Medical Faculty )
1 Board/Pakistan Nursing Council). Upto
e § > Preferably 4 years of related experience. 55 years
o Additional related medical certificates/diplomas s.._umnz&&msagsﬁ. i
.mﬁE&g%g?gg any.
« Matriculate (2nd Division Science ) ;
.?&oaczazm_ related experlence in reputed organization.
1 « Certificate In Computer applications (MS Office Suite), Urdu In page typing Speed at
4. {Senior Clerk DS-14 3 _nmnwc.wmig_ 63 Years
« Proficiency in English comespondence / Language.
+ Knowledge of filling system/ record keeping.
s_Experience/ Character Certificate from the previous employee /s, If any
» Minimum Matriculate or equivalent.
1 L * 3 years’ experience of operating a mess of a reputed establishment.
S. |Mess In-Charge DS-12 Male | Male « Practical knowledge of mess inventory, records, scales, distribution. 55
¢ Experience of an Army Mess Havildar il be given preference. oAl
«_Experience/Character Certificates from the previous emplover/s, if any.
« Minimum Matriculate or equivalent qualification from a recognized institution/board.
‘ L1 0 Qeor et oing S resmd o, - Tk Spoed ¢ bt aSugaor |0 | |
6. |undor Clerk (Skore) | D511 |\ 1 piale e A lenet:3 vears ofieerience in Keeping recond of ol ledglersiof a stave ardltp o Y
maintain and update record of all assets, stores & related ledgers and vouchers.
. %ﬁa&gﬁﬂgﬂg%ﬂaé
» Minimum I %gggsﬁﬁgégggg
Junior Qlerk 1 iy e O S Wi
7. (Accounts) Ds-11 Male | Male nrﬂm.mazwg%sﬂ&msw g«.ﬂi%? 63 years

L ] M- .
e 3“_1. « Safety record certificate from previous employer. oy
- | = Physical Fitness. « Eye-sight check. e
»_Experience/character certificates from the previous employer/s if any ~

8. |Driver (BUS) ps-09

. s Minimum Matriculate or equivalent
j + Preferably a Havildar from Ordnance or ASC.
9. w%na.n.au,an 0509 | oo | - | 3years experience in handing store and keeping recordsfinventory ina known |22
i d establishment of public or private sector. 1t
. gﬂiﬁ&&ﬁnﬁ%ﬁ#ﬂaﬁaﬂﬂ.ﬁm&uag
+ Minimum Matriculate or equivalent
+ 3 years' experience in handling ration store.

1 1 | e Preferably a Havildar from Ordnance or ASC. Up to 55
10 | Store keeper (Mess) |, 0509 Male | Male .mﬁgsggség a ration store of a concern of repute in years

5 « Ensure discipiine and cleaniiness at the hostel, - Up to

11. [Hostel Boy 0§05} o | - |+ Ensurethat hostel gates are closed at instructed hours. 45 years
o Maintain list and record of hostel residents.

 Carryout any other functions & duties that may be assianed by the Hostel Managemen{

« Staff from time to time.

. mxﬁsﬁaaaanﬁ%ﬁgsmgg

ons

. gnﬁ&»&i&i&iﬂg a detail resume (CV), 2 x Photographs and certified copies of educational / experience certificates, CNIC duly
attested should reach in Daanish School (Boys or. Girls) Fazilpur.

* Please dearly mark on the envelope, “For the post of

. g%:&gs%EE%EE&-Q&S&WE?:&Q&S&SR%?%%&.oman_nuﬁgnuwng
their appiications in the school office in person during working hours.

»  Only shortlisted candidates will be called for test / interview. Date of written / or any other test will be given later, if required,

»  After test only shortlisted / selected candidates will be called for interview.

o All appointments will be on contract basis.

+ No TA/DA will be admissible to the candidates shortiisted for test/interview,

. &%?iﬂ&mi&ﬁugﬁgaﬁgasg«%g@\gi@ggg& Punjab Province.

¢ Al selected applicants will be required to submit medical certificate(s) and police dearanca certificate.

. &E%i?_ﬁmuﬁisgg Q%%&ﬁ%\iﬂgﬁzgﬂﬁﬁgi:ﬂgc&%s
any court of law.

_uaznmvprm DAANISH m:noo_.m {(BOYS/GIRLS) FAZILPUR,
Schools Address: 03-KM, Dera Road near Police Station Faziipur District Rajanpur
moﬁ Campus: omoa-mmow:, Girls Campus. 0604-690954




