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NJAI DMNISH SC!’!OOLSAND CENTRES OF
EXCELLENCE AUTH eovuznr OF PUNJAB)

Advertisement No, P

‘WE ARE HIRING

ma Punjab Daanish Schools and Centres of Excellence Authority (PDS&CEA), Government of Punjab, mvbtes
applications from qualified, motivated and dedicated individuals for the following positions. All appointments

| _she ﬂbemmongontractwr
No. of Posts: 02 |

(1) :
g Qualification: |Minimum: Lwei/A-tmlﬂmemndhte/ltS}LCcm or equivaient from a recognized institution

' with 06-months to 1-year computer diploma. Higher gualification will be preferred. !

E ’nhmed 7 : i
§| experience / rﬁ»tleaﬁ}-s'/earsofrelmapeﬂmfndamentryoraslmi!arrote.

§; credentials; | Demonstrated typing speed of at least 35-40wpm with a high level of accuracy.

i © > Proficent In M5 Office Suite (Word, Excel, PowerPoint), with practical exposure to data handling,
formatting and reporting. Sound knowledgé of document management, filing systems and record-
gping protocols is essential, Ability tQ comprehend and process English and Urdy correspondence

ectively,

> wwpg knowiedge of dranmg and Urdu In-Page typing will be considered an added advantage. i

Prior experience in a pub!ic sector organization will be preferred, particularly in roles involving
structured irements and documentatfon standards.
upperagemnu;gtoqsmrs
POSACEA Head Office Lahore,

_I0S-13 (Equtalet to B#5-12)

No. of Posts: 03
Mimmum Pﬁmary / Mtddle die and having valid LTV Driving License.
‘ »085 yeavs mmata:y experience in Government / Semi Government / Private organizatzon as car |
! driver/staff car driver.
| credentials: | Good knowledge of traffic rules and road safety regulations.
gy ~ Experienced in driving officiat and private vehicles. Basic vehicte maintmance knowtedqe
»thsica_mwim_ ht (6/6) with 3 ciean driving record,

»&:penememanvim mopammmmmm mmmthmxsaeants. Retired soldiers
from Infantry, Artillery, Alr Defence and Armoured Corps with General Duties Trade.

raummmbytremedmﬁmoh DHQaboutoveraﬂmemal
m&mmr;eu:tmmm W

PDSRCEA Head Office tahore,
___{D5-02 (Equivalent to BPS-02).
Process / Instructions: 38
Applicants shall submit the following by post/courier:
{1) Application.
l  Attested/Certified mp&s of gqualifications, experience wtlﬁcata, latest copy of valid CNIC and 2 |
' passport-size photographs. !
, Bmmpkteﬁate applications will not be entertained. Only shortlisted candidates will be called for interview. No
TA/DA will be admissible. Seiected employees can be transferred/posted to any other Daanish or Center of :
alueﬂence schocls during the periad of contract appointment. Please clearly mark on the envelope, “Name of

. gned at the give: aom
MANAGER {ADMIN/HR % COORDINATION)
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IPL-4355 |}



